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Consignment Agreement 
 

Thank you for choosing Mid-City Artisans to help sell your creations. We look forward to an ongoing, mutually 
successful business relationship with you. 

AGREEMENT: On this day ________________, Mid-City Artisans, LLC, a Louisiana Limited Liability Company, hereinafter 
referred to as “Consignee”, and _____________________ (Consignor) do hereby enter into the following agreement: 

1. Agency; Purposes. Consignor appoints Mid-City Artisans as agent for the creations consigned under this 
agreement, for the purposes of sale in the store, on mid-cityartisan.com, at an off-site event or rental to the movie 
industry or for home staging. Mid-City Artisans shall not permit the creations to be used for any other purposes 
without the written consent of the Consignor. Mid-City Artisans reserves the right to reject any or all creations even 
if the Consignor has previously consigned with us. 

2. Consignment. Consignor hereby consigns to Consignee and employs said Consignee to sell the personal property 
identified in the Inventory section of mca.simpleconsign.com, subject to provisions set forth below. This Contract 
shall apply to all property now or hereafter received by Consignee from Consignor, until replaced by a new Contract 

of Consignment of later date. Consignor agrees that the provisions hereof apply to all property received from 
Consignor. Consignor also maintains any, and all, if any, copywrites, trademarks, etc. of their creations. 
Ownership remains with Consignor even after it is placed in Mid-City Artisans’ store until it is purchased by the 
buyer, and the Consignor is paid in full. After 120 days of non-response by the Consignor to Mid-City Artisans’ 
contact attempts, the items will be converted to store inventory. Copywrites, trademarks, etc. remain property of 
the Consignor.  

3. Duration of the Consignment 
The Consignor and Mid-City Artisans agree that the initial term of consignment for the creations is to be 90 days 
from the item Start Date listed in the inventory. Items subsequently placed in the store will each be subject to the 
90-day term. 
The purpose of the duration is to provide protection for both the artisan and Mid-City Artisans. Contract extensions 
are automatic unless either the Artisan or Mid-City Artisans desires the artisans’ products not be offered for sale 

through the store.  
Consignor agrees not to ask for return of their creations prior to this date unless the agreement is breached by Mid-
City Artisans. 

1. After the 90-day minimum contract 
The Consignor has the right to demand all or some of their creations back. Mid-City Artisans has the right to 
request an Artisan pick up his/her items if it is determined that the creations are not a good fit for the store 
and may either remove items from display and store the items until pickup or display the item until pickup. 
If it is believed that the item is overpriced, Mid-City Artisans will obtain Artisan’s consent to reduce the 
agreed price. An email from the Consignor stating agreement will be the same as actual initials. The item 
will be updated with the new agreed upon price and commissioned at the applicable percentage. Consignor 
should use the mca.simpleconsign.com website to verify the retail price of all items. 

2. Retrieval of items 
After 90 days, but not later than 120 days, if the consignment is not renewed, Consignor must arrange for 
the creation(s) to be picked up/shipped back. Consignor must also schedule an appointment to pick up the 
items by calling 225-412-2802 Option 1. 

3. Notifications 
It is the Consignor’s responsibility to use the mca.simpleconsign.com website to verify and update their 
contact information. This information will be used for all contact from Mid-City Artisans. If contact with 
Consigner is lost for 120 days or more from our last contact date, all consignor items will become the 
property of Mid-City Artisans without recourse. Contact will be made by email, text, or phone call. A single 
letter will be mailed if there is no response to email, text, or phone calls.  
 

4. Transportation Responsibilities 

Packing and shipping charges, insurance costs, other handling expenses, and risk of loss or damage incurred in the 
delivery of creations from the Consignor to Mid-City Artisans, shall be the responsibility of the Consignor. Packing, 
shipping, insurance, and other handling expenses from Mid-City Artisans to the Consignor is the sole responsibility of 
the Consignor. 
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5. Responsibility for Loss, Damage, Insurance Coverage 

Mid-City Artisans will be responsible for the safe keeping of all consigned creations while they are in its custody. Mid-
City Artisans will maintain insurance for theft and damage due to a break-in after hours or building fire. The 
consigned merchandise will be covered by said insurance while it is in our Mid-City Artisans’ possession. Our 
insurance does not cover loss due to shoplifting or breakage. This loss, as well as damage repair, is the responsibility 
of the consignor. Mid-City Artisans will take every reasonable action to reduce shoplifting by having locking cabinets 
for certain items, installing cameras, and merchandising to minimize theft and breakage. 

6. Taxes 
Mid-City Artisans agrees to collect and pay all Louisiana state and local sales taxes. 

7. Pricing  
Mid-City Artisans and the Consignor agree that the Consignor’s commission price is based on the appropriate split of 
the retail price listed in the retail column of the Inventory Sheet or as entered in mca.consignoraccess.com, 
regardless of the actual retail price at checkout during the initial 90-day term unless both parties have agreed to 

adjust the retail price. 
Either Mid-City Artisans or the Consignor may request the price be adjusted. If both parties agree, Mid-City Artisans 
will adjust the retail price in their POS software. Mid-City Artisans will add a 3% payment processing surcharge on 
the sticker price of each item. This 3% is not included when calculating the percentage to be paid the Consignor.  

8. Gallery Wide Sales may be offered by Mid-City Artisans on occasion, which provides a customer discount according 
to this schedule. This discount is shared with the artisan based on the agreed upon Commission option.  

Y  /  N (Circle one)  ________ (Initial) 

    Circling Y indicates I agree to participate in the sale with the 
right to explicitly opt out completely or opt out specific pieces by 
responding to the email notification sent by Mid-City Artisans at 
least two weeks prior to the sale start date. Failure to respond to 

the email will confirm my participation. 
    Circling N indicates I do not wish to participate in any sales event. You will still receive the email notification but 
will not be included if you don’t respond. You can respond to opt in for a specific sale. 

9. Commission Options 
We believe that if everyone helps a little, a lot can be accomplished. We offer two commission models, a Gallery & 
Marketing Fee option, and a lower straight commission option. All splits are based on retail price. 
 

Gallery & Marketing Fee (GM Fee): 
Under this model each artist makes a small 
monthly contribution to help cover rent and 
marketing expenses based on the average retail 
price of their initial items. This fee is paid in 
advance for three months. If you join in the 2nd 
month of the quarter, your first contribution will be 
2 months. After the first payment, you will be billed 
again at the beginning of each quarter. If you join 

in the 3rd month, your first contribution will be 4 
months. The monthly amount is listed in this 
schedule. The Average retail price of your items will 
be recalculated in December and June. The 
updated monthly rate will begin January or July 
first. 
 
Straight Commission (SC): 
Under this model, artisan makes no monthly 
contribution but receives a lower percentage 
commission on sales.  

GM Fee  /  SC (Circle one)  ________ (Initial) 
 

 

Average Item Retail Price Discount Offered 

$0 - $25.00 5% 

$25.01 - $100.00 10% 

$100.01 and up 15% 

Gallery & Marketing Fee & Commission Schedule 
Average Inventory Retail  Monthly Rate Quarterly Rate 

$ 30 and under  $     5.00   $       15.00  

$ 30 to $ 200.00  $   20.00   $       60.00  

$ 200 and over  $   25.00   $       75.00  

Item Type Item Retail Your Split Store Split 

Non-Food    $ 20 and under 75 % 25 % 

Non-Food    Over $ 20 65 % 35 % 

Non-Food Rentals   50 % 50 % 

Food Items $ 20 and under 85 % 15 % 

Food Items Over $ 20 75 % 25 % 

Straight Commission Schedule 
Item Type Item Retail Your Split Store Split 

Non-Food    $ 20 and under 80 % 20 % 

Non-Food    Over $ 20 50 % 50 % 

Non-Food Rentals   50 % 50 % 

Food Items $ 20 and under 80 % 20 % 

Food Items Over $ 20 70 % 30 % 
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10. Terms of Payment 
Mid-City Artisans’ return policy for all unopened resalable Merchandise is 7 days. Payment to Consignor for all sold 
creations will not be issued until after the 7-day return period and paid monthly by electronic transfer (preferred,) or 
paper check by specific agreement. Consigner must setup banking information on mca.simpleconsign.com. 
Consignor may check the mca.simpleconsign.com website anytime to view inventory status and amount owed.  
A payment processing fee of $2.50 will be deducted from all ACH payments or $2.50 for paper check payments over 
$15.01. Monthly payouts under $15.01 will be paid in cash in the store or held till the balance is over $15.01. 
You can opt to receive store credit for a specific month’s payout by notifying us prior to the 25th of the month. 
Artisans who opt for store credit will receive a 10% increase in the credit. For example, if your payout was $50, you 
would receive $55.00 in store credit. The credit does not expire but cannot be converted back to cash. Credit can be 
used for purchases of items or classes in the store. 

11. Promotion 
Mid-City Artisans shall use its best efforts to promote the sale of the creations through merchandising, social media, 

digital, & print marketing of some of each consignor’s work. As part of the team, Consignor recognizes the 
importance of social marketing and agrees to help promote the store even when promoting other events. This can be 
done by simply including “Also at MidCityArtisans” (or something similar) in your posts. Mid-City Artisans has flyers 
available for free that artisans can place in their booths or anywhere to help promote Mid-City Artisans. 
Consignor shall provide a self-photo along with a bio telling ‘their story’ and describing their art. This information will 
be used in the store, on our website, and as appropriate on social media. Any marketing tools, such as logo, 
pictures, etc. that Consignor owns and would like Mid-City Artisans to use in their promotion/advertising should be 
provided when contract is signed.  
Consignor understands that while Mid-City Artisans agrees to use its best efforts to obtain a sale of the consigned 
merchandise, there is no guarantee a sale will occur.  

12. Custom Orders 

Mid-City Artisans with the agreement of the Consignor, may accept custom orders or commissioned work. All custom 
orders will be reviewed with the Consignor prior to accepting the order. Consignor agrees not to contact the client for 
the purpose of selling directly to the client and Mid-City Artisans will be informed or receive a copy of any 
communication between artisan and client that relates to this creation while the contract remains in effect. All 
custom orders will be paid at the split agreed in Number 9 above. 
 
 Y  /  N (Circle one)  ________ (Initial) I agree to accept custom orders and understand Mid-City Artisans will 
contact me prior to accepting a custom order for my approval.   

13. Inventory 
The inventory sheet, available on Mid-CityArtisans.com, must be completed and accompany all creations initially 
presented to Mid-City Artisans per this consignment contract. Please submit photos before bringing items in. Once 
approved, Consignor uses the mca.consignoraccess.com website to enter their inventory prior to bringing it in to the 

store. Inventory accepted by appointment only. The items list on mca.consignoraccess.com is the legal record of the 
creations covered by this agreement.  

14. Procedures for Modification 
Amendments to this agreement must be signed by the Consignor and Mid-City Artisans and be attached to this 
agreement. Both parties must initial any deletions made on this form and any additional provisions written into it. All 
inventory sheets, whether attached, submitted later, or entered on mca.simpleconsign.com, are considered part of 
and covered by this contract. This contract may be replaced at any point in the future with 15-day notice. You will 
have the right to accept the new contract or decline and remove your items from Mid-City Artisans. 

15. Signatures 

  Consignor Mid-City Artisans 

Printed Name   Maria Harris 

Signature     

Date Signed     

Phone   225-412-2802 

Email   info@mid-cityartisans.com 

Address   
516 Moore St Ste 101 Baton Rouge, LA 
70806 
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